
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Pay My Student (PMS) 

Evidence Examples 

Evidence will need to be supplied in the format specified, failure to do so will 
result in your applica�on being declined. 

You will only need to supply the evidence requested by Pay My Student 
based on your circumstances, you will not need to supply all the evidence 

found in this guide.  

htps://blc.paymystudent.com/portal/ 

https://blc.paymystudent.com/portal/
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Proof of Vulnerable Status 
 

If you are in Care, a Care Leaver or currently placed in Foster Care by the Local 
Authority, you may be eligible for the Vulnerable Bursary element of the 16-19 

Bursary Fund. 
You will need to provide a letter from the Local Authority/ your Social Worker 

confirming your circumstances. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
 
 
 
 
 
 
 



 
 
 
 
 
 
 



Proof of Household 
Income 

 
Some of our Bursaries are means tested. 

Check the table below for which members of the household you need to supply 
this for. 

 

 

What age are you 
(the student)? 

 Who do you live with?  Whose Financial evidence should you supply? 

 
 
 
16-18 years of age  

 Parent(s) or Guardian(s) = Parent(s)/ Guardian(s) financial information  

= With a Partner = Your joint financial information if you are both 
Financially Independent. 
If this is an informal situation i.e. living with 
Partners Parent(s), your Parent(s)/ Guardian(s) 
information will still need to be supplied 
unless you are estranged, in which case we 
will need a letter from an approved body 
confirming your circumstances.  

= Independently (includes 
shared accommodation or 
alone with dependent 
children) 

 
= 

Your (the students) financial information if 
financially independent. If you are not in 
receipt of an income we require a letter from 
an approved body confirming your 
circumstances. 

     
     
 
 
 
 
19+ years of age 

= Parent(s) or Guardian(s) = Your (the students) financial information if 
financially independent.  
If you are not in receipt of an income, we 
require a letter from an approved body 
confirming your circumstances, your 
Parent(s)/ Guardian(s) information my be 
requested in these circumstances 

= With a Partner = Your joint financial information 
= Independently (includes 

shared accommodation or 
alone with dependent 
children) 

 
= 

 
Your (the students) financial information 
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TAX CREDIT DOCUMENT 
EXAMPLE 

This document can either be 4, 6 or 8 pages long and is 
important that we have all pages to determine what the 
household income is, the letter must be dated within the 
last 6 months, show the name(s) on the award and it 
must state your current address. 
 



 
 
 
 
 
 
 
 

 

 
 

 

  

UNIVERSAL CREDIT 
EXAMPLE (Last 3 Months) 

Please upload all pages of this document, making sure that 
your name and address is visible. You will need to upload 
the last 3 months statements making sure that all 
entitlements and deductions are shown. (To help with this, 
we have created a step-by-step guide below) 

 



 

Not sure where to find your Universal Credit statements? 
Follow our step by step guide below 

 

 
 
 
 
 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 1 
Sign into your Universal Credit account 

Step 2 
Once you have accessed your account – 
go to your payments section. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 3 
Navigate to your statements section and 
click into the last 3 months statements. 

You can take screenshots of this section as 
shown below. 

If you are new to Universal Credit- 
screenshot this page alongside to evidence 
you only have 1 or 2 statements available 

Step 4 
When you open the fist statement, click on 
‘Print this statement’. 

This will show all the pages within that 
statement which will make it easier to take 
screenshots (as shown below). 



 
 

Household income evidence example Note >  

 

 

 

 

 

 

 

 

 

You need to provide the last 12 weeks proof  

Step 5 
When you click ‘Print this statement’ the 
screens will appear similar to our example, 
you need to make sure that all pages are 
shown. 

Once you have taken the screenshots 
please go back to the payment section and 
repeat these steps 



 
 

 

 

 WAGES/ Earnings from 
Employment (Last 3 Months) 
This must be your most recent 3 consecutive wages 

If you do not have payslips – a screenshot from your online 
banking for three months showing wages going in will suffice. 



 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

WAGES/ EARNINGS FROM SELF 
EMPLOYMENT 

Please either upload a leter from your accountant confirming 
income for the most current Financial year 

Or 

Provide your Self Assessment Form (SA302). Make sure we can see 
all details on this document and include all pages of the form 

 



 
 
 



 
 
 
 



 
 

 



 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INCOME FROM PERSONAL 
INDEPENDENCE PAYMENT (PIP) AND/OR 

DISABILITY LIVING ALLOWANCE (DLA) 

Please upload all pages of your pip and/ or DLA Award leter. The leter 
must be dated since April 2023. If you are in receipt of other benefits 
alongside of PIP/ DLA, please upload evidence of these. 



Aspen Card 
 
 
 
 

 

  

 

 
 

 

 

 

 



 
 
 
 
 

Valid UK Bank Account or 
using Bank Statements as 

evidence 
 

If you wish to use a bank statement as evidence of your income or you are 
requested to supply proof from your account. Please refer to this section. 

 
 
 
 
 
 
 
 
 

 

 



BANK STATEMENT/ 
ACCOUNT EXAMPLE 
We must be able to see your name, Account 
number and sort code clearly. 

Three months’ worth of statements must be 
supplied if using this as evidence for proof of 
income 

A screenshot, photograph or printout of 
transac�ons will suffice. 



 
 
 
 
 

Need further support? 
 

E: Financialsupportfund@blc.ac.uk 
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